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 !"# $%&# #'()*# "%+*,-#")'.%/#'0",'1*)%  !%2)") ')%-,*3'.%2)-)*) 0)'.
 !%(4)%5*#3# "%6 07$*,1 !%54)07%!,013) (%#'%  %#38,*(  (%8 *(%,-%(4)
9) *04%  !%5 ""%8*,0)'':%%;4)%<) )* "%5,33#''#, %, %&# #'(*=
) 0,1* $)'%(4)%9) *04%5,33#(())%(,%*)'8)0(%(4)%'8#*#(1 "%!#'0)* 3) (%,-
""%0  !#! ()'.%  !%(,%4, ,*%(4)%0, -#!) (# "#(=%,-% ""%-,*3'%  !
0, >)*' (#, '%*)$ *!# $%(4)%8*,0)'':%%+") ')%4  !")%(4)%9) *04%  !%5 ""
!,013) ('%*)'8, '#?"=:%%@ %=,1*%1')%,-%(4)')%!,013) ('.%8*,()0(%(4)3
!1*# $%=,1*%!)"#?)* (#, '%  !%!#'0)* 3) (:%%  !"% ""%0, -#!) (# "
!,013) ('%A4) %(4)%8*,0)''%#'%0,38")()!:
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This sample profile is heavily redacted and adapted from an actual clergy candidate profile 
from 2016.  The reference pages have been removed.

This is designed only to give those considering entering search and call a rough idea of 
how to complete the profile.

Contact your regional minister to get access to start your ministerial profile.  Other helpful 
information is available at the Office of Christian Vocations at discipleshomemissions.org



"Sample )(*+, "-./012 03"4567868424:

#  $%&$'()# * + ),-$%+$./!%)01)#  $%&2)3) !' + )'(")#'//)4 0+!%%
5$($%&! $'/)4 01$/!

,6!7$%!")89):;#;<;5;)=!8 *' 9)>?@A2
4! %0('/)-'&'

B 3)C Chris%Sample ,3)%+4, )C FG0I555I1234

+*)-)**)!%B 3)C Chris
5)""%+4, )C FG0-5551234

O3 #"%P!!*)''C sample(At)$3 #":0,3

P!!*)''C MGM%Sunshine Court 
6",,3# $(, .%@E%%00000

 ! "#$%&'&()* &) *+(,( - )./ .(,0
French/English

4 01!%%$0('/)-'&'

O!10 (#, %I%@ '(#(1(#, %S%E,0 (#,n / ()'%P(() !)! /)$*))
A Disciples ;4),",$#0 "%9)3# *= 
Alma Mater%5,"")$)

NTKG13IMTKGN6 
JTKGGJINKTKGN2

V*!)*%,-%&# #'(*=C V*! # )!

&/#>         
\ B.S.W.

/ ()C Mar%J%KGN9
2)$#, C @""# ,#'TX#'0, '# 

X)*)%=,1%,*! # )!%# % %!#--)*) (%!) ,3# (#, T041*04%?,!=Y%C% BV X4#04C

;4)%2)$#, %# %A4#04%=,1*%,*!# (#, %A '%*)0,$ #Z)!C / ()C

.!+$'/$B!")C '$($(DE

1-&)&' - 2 ,*$# - 34/' *&$) 512360
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/ ()' [ #(' ;* # # $%?=%P$) 0=%,*%2)$#, 

NTKGNUIUTKGNU N Mercy Medical Center
%0000Harbor Court
%Anytown.%@E%00000
%918)*>#',*C%2)>:%/*:%Teacher.%]#0)%+*)'#!) (%,-%&#''#, %  ! 
98#*#(1 "%5 *)
%5+O%4)"8)!%3)%(,%!)0#!)%A4 (%7# !%,-%3# #'()*%@%A  ()!%(,%?):%@ 
*) "#Z)!.%(4*,1$4%5+O.%(4 (%?)# $%8*)') (%#'%,-() %(4)%>)*=%?)'(%(4# $ 
A)%0  %!,%# %(4)%041*04%  !%# %(4)%A,*"!:%P'% %3# #'()*.%@%1 !)*'(  ! 
(4)%8,A)*%,-%?)# $%8*)') (.%?)# $% %>,#0)%# %(4)%- 0)%,-%# ^1'(#0)%  ! 
4)"8# $%,(4)*%8),8")%(,%-# !%(4)#*%,A %>,#0):



Sample )(*+, "-./012 03"4567868479:

)*()*&$) - )*(#&! 7# &)&).0

2#$89('$)'&-& *&$):;)*&89 '&,! 7# &)&).0 9/23
<$/)4 #&(, 7# &)&).0 6/23
=(. -:3*+&' -0 BV
>(?/ - @&,'$)4/'* 2#(A()*&$)0 BV
@&)&,*(#& - 1$4( $% 3*+&', B$#C,+$"0 3/22

D*+(# >&.)&%&' )* 7# &)&).0
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/ ()' ;* # # $%?=%P$) 0=%,*%2)$#, 

B 3) / ()' ;* # # $%?=%P$) 0=%,*%2)$#, %

+,>)*(= Simulation -Family Svcs. 98*# $%KGNL ;4#'%(* # # $%4)"8)!%3)%1 !)*'(  !%(4)%! = (,%! =%
)_8)*#) 0)'%,-%8),8")%A4,%)_8) !%3104%,- (4)#*%
(#3)%  !%) )*$=%^1'(%(*=# $%(,%'1*>#>)::

&) ( "% ) "(4%\#*'(%P#! 9133)*%KGNU P'% %*)'1"(%,-%(4#' (* # # $.%@% 3% ?")%(,% !>,0 ()%-,*%
8),8")%A4,% ))! 00)''%(,%3) ( "%4) "(4%
(*) (3) (:%@% "',%?)(()* 1 !)*'(  !%A4)*)%(,%*)-)*%
3)3?)*'%,-%3= 0, $*)$ (#, %A4,% ))!%3) ( "%
4) "(4%0 *):

Region
Region

Region



Sample )(*+, "-./012 03"4567868424:

.$ $&*'/)-$%+! (F!(&)G)H!'"! % $.):$1&%

+") ')%1')%(4)%'8 0)%?)",A%(,%$#>)%# -,*3 (#, %A4#04%A#""%4)"8% %') *04%0,33#(())%7 ,A%=,1%  !%=,1*%1 !)*'(  !# $%,-%041*04%  !%3# #'(*=: 

N: E(,'#&F( G$/# % &*+ H$/#)(G  )4 ' -- *$ !&)&,*#GI

V(4)*%(4  %,00 '#, ""=%$,# $%(,%041*04%A#(4%3=%$*  !8 *) ('.%3=%)_8,'1*)%(,%*)"#$#, %  !%(4)%041*04.% '% %04#"!.%A ' "#3#()!:%
And then . . .

K: 9(%-('* $) G$/# '/##()* "# '*&'(, $% ,"&#&*/ - 4&,'&"-&)( &) -&.+* $% *+( J/ -&%&' *&$), %$# @&)&,*#G -&,*(4 &) 7+($-$.&' - K$/)4 *&$),

 )4 2$-&'&(,  )4 1#&*(#& %$# *+( D#4(#&). $% @&)&,*#G $% *+( 1+#&,*& ) 1+/#'+ 5E&,'&"-(, $% 1+#&,*6I

@%"#'() :%O 04%! =.%@%-# !%(#3)%(,%'(,8%  !%*)-")0(.%(,%3 7)%') ')%,-%A4 (%@% 3%)_8)*#) 0# $%  !%") * # $:%@%0   ,(%") !%#-%@%!, `( 
!,%(4#'%A,*7%# '#!)%3=')"-:%@%A,*7%(,%?)%(*  '8 *) (%',%(4)%8),8")%@% 3%3# #'()*# $%(,%  !%A#(4%0  %(*1"=%7 ,A%3)%  !% "",A 
(4)3')">)'%(,%?)% 1(4) (#0% '%A)"":%+ *(%,-%?)# $% %3# #'()*%#'%3  $# $%3=%,A %"#-)%)(4#0 ""=%  !%*)8*)') (# $%(4 (%(,%,(4)*':,
also . . .

F: E(,'#&F( G$/# ,(),( $% L$4M, '$A() )* - ' -- *$ F(  " #* $% *+( 1+#&,*& ) 1+/#'+ 5E&,'&"-(, $% 1+#&,*6  )4 F#$ 4(#
('/!()&' -:&)*(#% &*+ !&)&,*#&(,I

;;4) *)" (#, '4#8'%(4 (%)_#'(%?)(A)) %",0 "%0, $*)$ (#, '%  !%(4)%*)$#, "%  !%$) )* "%041*04% *)%0,>)  ( "%*)" (#, '4#8' 
? ')!%, %'4 *)!%?)"#)-%  !%)_8)*#) 0)'%,-%<,!:%6)0 1')%<,!%4 '%7)8(%<,!`'%8*,3#')'%(,%1'.%A)% *)%0 "")!%(,%?)%- #(4-1"%(, 
<,!%  !%, )%  ,(4)*. . . . 

U: B+G  #( G$/ (). .&). &) *+( >( #'+  )4 1 -- 4&,'(#)!()* "#$'(,,N

X4#")%(4)%3# #'(*#)'%@% 3%# >,">)!%# % (%(4)%041*04%@% 3%01**) ("=%')*># $% *)%(4*#># $.%@%-))"%<,!`'%0 ""%(,%$,:%@%4 >)%") * )!%', 
3104%-*,3%(4#'%)_8)*#) 0)%  !%4 >)%4 !%(4)%"1_1*=%,-%')*># $%A#(4% %7# !.%'3 *(.%8)*3#''#, %$#># $%') #,*%3# #'()*:%. .

M: E(,'#&F( G$/# .&%*, %$# !&)&,*#G &)'-/4&). ,C&--,O ,"('& - &)*(#(,*,  )4  F&-&*&(,  , G$/ 4&,'(#) G$/# )(?* ' --I

@% 3% %8*)') (%") !)*.%"#'() # $%  !%) ()*# $%# (,%(4)%"#>)'%,-%(4)%8),8")%@%')*>):%I%?)"#)>)%# %(4)%#!) %,-%8*,84)(#0%0,1* $)% '%
#(%*)" ()'%(,% %8*) 04)*`'%>,#0):%@% 3%'(*, $"=%,*#) ()!%(,A *!%',0# " ^1'(#0).%A,*7# $% ", $'#!)%(4)%E<6;d%0,331 #(=.%
# ()*- #(4%$*,18'.%  !%  (#I* 0#'3%>,#0)': . .
%@

L: E(,'#&F( G$/# -( 4(#,+&" ,*#().*+,  )4 !(*+$4,O ;PE G$/# .#$Q&). (4.(,I

@% 3%(4)%(=8)%,-%") !)*%A4,%A,1"!% )>)*% '7%',3), )%(,%!,%',3)(4# $%(4 (%@%A,1"! `(%!,%3=')"-:%;4)%3,'(%#38,*(  (%(4# $%  
") !)*%0  %!,%#'%",>)%(4)%8),8")%'4)%#'%") !# $:%. . .
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Sample")(*+, "-./012 03"4567868474:

%V )%$*,A# $%)!$)%@%4 >)%#'%04,,'# $%(,%!)")$ ():%@%',3)(#3)'%,>)*%-1 0(#, %# '() !%,-% '7# $%-,*%4)"8:%@%7 ,A%#(%#' 
#38,*(  (%-,*%)>)*=%8)*', %# %(4)%041*04%(,%) $ $)%  !%?)%8 *(%,-%(4)%3# #'(*=%,-%(4)%041*04:%. .

R: E(,'#&F( +$Q  )4 Q+(#( G$/ ,(),( L$4 &, -( 4&). G$/ &)*$ %/*/#( !&)&,*#GI
f;4)%8" 0)%<,!%0 ""'%=,1%#'%(4)%8" 0)%A4)*)%=,1*%!))8%$" ! )''%  !%(4)%A,*"!`'%!))8%41 $)*% *)%3)(:f%%\*)!)*#07%61)04 )* %
6)0 1')%@% 3%8 ''#, ()% ?,1(%',0# "%^1'(#0).%3=% )_(%0 ""%31'(%# 0"1!)% % ))!%-,*%',0# "%^1'(#0)%") !)*'4#8:%. .

J: R$Q 4$(, *+( !&,,&$) $% *+( '+/#'+ &!" '* *+( .#( *(,* '+ --().(, % '&). *+( Q$#-4 *$4 GN

;4)%3#''#, %,-%(4)%041*04%#'%(,%",>).%# 0"1!).%  !%A)"0,3):%;4)%041*04%0  %#38 0(%A *%?=%?)# $%(4)%>,#0)%,-%8) 0):%;4) 
041*04%0  %#38 0(%8,>)*(=%?=%3,!)"# $% ?1 !  0)%# %(4)%- 0)%,-%  _#)(=%,>)*%'0 *0#(=:%@ % %A,*"!%A4)*)%8),8")%-))" 
!#'0,  )0()!.%A)%0  %0,  )0(%  !%A)"0,3):%. . . 
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Sample )(*+, "-./012 03"4567868424:

I !'%)01)5$($%&! $'/)4 '+&$+!

;4#'%"#'(%#'%? ')!%, %(4)%*)e1#*)3) ('%-,1 !%# %;4),",$#0 "%\,1 ! (#, '%  !%+,"#0#)'%  !%5*#()*# %-,*%(4)%V*!)*# $%,-%&# #'(*=%,- 
(4)
54*#'(#  %541*04%b/#'0#8")'%,-%54*#'(c:%)J()!'+ )01)& !%!)I !'%)01)5$($%&! $'/)4 '+&$+!K)+0(%$"! )90* )D$1&%K)%L$//%)'(")'8$/$&$!%)
'(")$("$+'&!)M !& ! )!'+ )0(!)$%)N'()' !')01)%& !(D& N)0 )N'()' !')10 )D 0M& N;)9)")0(%(4)% 13?)*%, %) 04%0, (# 113%?)",A%

 ! "#!$%&'(!)*+),%2,,()!%  !%$*,1 !)!%# %'0*#8(1*)%  !% ?")%(,%# ()*8*)(%  !% 88"=%(4)%'0*#8(1*)'%# %A ='%(4 (
*)% 88*,8*# ()%(,%,*#$# "%  !%0, ()38,* *=%0, ()_(':

P %P*)
\,*%<*,A(4

O P %P*)
,-%9(*) $(4@; >; A; P; Q; J)"0(R&)L(0M

-./0".$1*2 & 340#4 '&$#&*$5!#&& &+,%P?")%(,%8* 0(#0)%(4)%8*# 0#8")'%,-%$,,!% !3# #'(* (#, .%8"   # $%  !
#38")3) (# $%'4,*(I%  !%", $I*  $)%$, "'%(,%) 4  0)%5, $*)$ (#, "%"#-)%# %0,"" ?,* (#, %A#(4%() 3'%  !
0,33#(())':

P %P*)
\,*%<*,A(4

O P %P*)
,-%9(*) $(4@; >; A; P; Q; J)"0(R&)L(0M

-'22/& "#4 '&,$6)%  %)--)0(#>)%0,331 #0 (,*%  !% ?")%(,%- 0#"#( ()%)--)0(#>)%0,331 #0 (#, %A#(4# %  !%, %?)4 "-
,-%(4)%041*04:

P %P*)
\,*%<*,A(4

O P %P*)
,-%9(*) $(4@; >; A; P; Q; J)"0(R&)L(0M

-0'33$-/!4/0#!$#&*$1&4 67#" 32$89:)0 )&"),$9) '#(#>)%(,%(4)%!#--)*) (%3  #-)'( (#, '%,-%* 0#'3%  !%8*)^1!#0)%#
(4)%01"(1*)%  !%0,33#(()!%(,%0, -*, (# $%  !%,>)*0,3# $%(4)3:

P %P*)
\,*%<*,A(4

O P %P*)
,-%9(*) $(4@; >; A; P; Q;

J)"0(R&)L(0M

8"/2)& 32,$O_4#?#(% %0,33#(3) (%(,%A,*7# $%A#(4%,(4)*%54*#'(#  '%  !%!) ,3# (#, '.%  !%A#(4%,(4)*%- #(4'.%# 
8*,$* 3'%,-%0,33, %A#( )''%  !%')*>#0)%g% *(#01" (# $%(4)%>#'#, %,-%(4)%)013) #0 "%  !%$",? "%041*04% '%
'( *(# $%8" 0)%-,*%3#''#, :%

P %P*)
\,*%<*,A(4

O P %P*)
,-%9(*) $(4@; >; A; P; Q; J)"0(R&)L(0M

8*/"#4 '&$#&*$;)#*)0$<)=)!':2)&4,$D ,A'%(4)%-,1 ! (#, '%,-%54*#'(#  %)!10 (#, %  !%8*# 0#8")'%,-%") !)*
!)>)",83) (.%  !%0  %!)3, '(* ()%0,38)() 0=%# %() 04# $%04#"!*) .%=,1(4.%  !% !1"('.%# 0"1!# $%" =%") !)*'
 !%'( --:

P %P*)
\,*%<*,A(4

O P %P*)
,-%9(*) $(4@; >; A; P; Q; J)"0(R&)L(0M

84. "3,$P?")%(,%4)"8%8 *#'4#, )*'%(4# 7%0*#(#0 ""=% ?,1(%(4)%*)" (#, '4#8%,-%(4)#*%- #(4%(,%#''1)'%,-%^1'(#0).%)(4#0'%  !
3,* "#(=:

P %P*)
\,*%<*,A(4

O P %P*)
,-%9(*) $(4@; >; A; P; Q; J)"0(R&)L(0M

8=#&+)! 32,%P?")%(,%3,(#> ()%0, $*)$ (#, "%3)3?)*'%(,%'4 *)%(4)#*%- #(4%(4*,1$4%A,*!%  !% 0(#, :

P %P*)
\,*%<*,A(4

O P %P*)
,-%9(*) $(4@; >; A; P; Q; J)"0(R&)L(0M
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Sample )(*+, "-./012 03"4567868424)

> 33 '&$'?$4.)$-./0".$ &$4.)$@'0!*,%[ !)*'(  !%  !% *(#01" ()%(4)%0) (* "#(=%,-%(4)%0 ""%(,%3#''#, %$#>) %?=%W)'1'
54*#'(%  !%(4)%8*,84)('.%  !%0  %)38,A)*%0, $*)$ (#, '%(,%) $ $)%# %3#''#, %-*,3%,1*%!,,*'()8'%(,%(4)%) !'
,-%(4)%) *(4:

P %P*)
\,*%<*,A(4

O P %P*)
,-%9(*) $(4@; >; A; P; Q; J)"0(R&)L(0M

5#34'0#!$-#0),%P?")%(,%) $ $)%,(4)*%8)*', '%A#(4%)38 (4=%  !% '')''%'#(1 (#, '%  !%*)" (#, '4#8'%A#(4%(4)
0,38 ''#, %,-%54*#'(.%A#(4%') '#(#>#(=%(,%01"(1*)%  !%0, ()_(.%  !%(,%0, >)=%(4)%4) "# $%8,A)*%,-%<,!%(,%(4,')
A4,%'1--)*:

P %P*)
\,*%<*,A(4

O P %P*)
,-%9(*) $(4@; >; A; P; Q; J)"0(R&)L(0M

50'"!#2#4 '&$'?$4.)$@'0*,$D ,A%(4)%8* 0(#0)%  !%(4),*=%,-%54*#'(#  %8*) 04# $.%  !%0  %8*,0" #3%(4)%X,*!%,-
<,!.%'4 *)%(4)%<,,!%B)A'%,-%W)'1'%54*#'(.%  !%4)"8%0, $*)$ (#, "%3)3?)*'% 88"=%(4)#*%- #(4%(,%! #"=%"#-):

P %P*)
\,*%<*,A(4

O P %P*)
,-%9(*) $(4@; >; A; P; Q; J)"0(R&)L(0M

A: 0 4/#!$<)=)!':2)&4,%O'( ?"#'4%  !%3 # ( # %'8#*#(1 "%!#'0#8"# )'%(4 (%") !%(,%8)*', "%$*,A(4%  !%4)"8%,(4)*'
!)>)",8% %*#04%'8#*#(1 "%"#-):

P %P*)
\,*%<*,A(4

O P %P*)
,-%9(*) $(4@; >; A; P; Q; J)"0(R&)L(0M

A4)(#0*3. :,%P?")%(,%!)>)",8%  !%) 0,1* $)%4) "(4=%'()A *!'%A4,%*)0,$ #Z)%  !%'4 *)%$) )*,1'"=%<,!h'
?1 !  (%$#-('%-,*% ""%0*) (#, :%

P %P*)
\,*%<*,A(4

O P %P*)
,-%9(*) $(4@; >; A; P; Q; J)"0(R&)L(0M

B.)'!'+C,$P?")%(,% *(#01" ()% %0,4)*) (%>#)A%,-%<,!h'% (1*)%  !% 0(#>#(=%# %*)" (#, %(,%(4)%54*#'(#  %(* !#(#, .%0*#(#0 ""=
) $ $)%413  %'#(1 (#, '%-*,3% %8)*'8)0(#>)%,-%- #(4.%  !%4)"8%8)*', '%*)0,$ #Z)%(4),",$#0 "%#''1)'%# %(4)#*
! #"=%"#>)':

P %P*)
\,*%<*,A(4

O P %P*)
,-%9(*) $(4@; >; A; P; Q; J)"0(R&)L(0M

D&*)034#&* &+$'?$E)0 4#+),$D ,A%  !% 88*)0# ()%(4)%4#'(,*=%  !%(4,1$4(%,-%54*#'(#  #(=%  !%(4)%4#'(,*=.%'(*10(1*).
8* 0(#0)'.%  !%)(4,'%,-%(4)%54*#'(#  %541*04%b/#'0#8")'%,-%54*#'(c:

P %P*)
\,*%<*,A(4

O P %P*)
,-%9(*) $(4@; >; A; P; Q; J)"0(R&)L(0M

@'03. :,%D ,A%(4)%81*8,')%  !%)")3) ('%,-%54*#'(#  %A,*'4#8.%  !%0  %8"  %  !%") !%3)  # $-1"%A,*'4#8%?=
A,*7# $%A#(4%(4)%A,*'4#8%() 3.%31'#0#  '.%  !%0, $*)$ (#, "%3)3?)*':

OP %P*)
\,*%<*,A(4 @; >; A; P; Q;

P %P*)
,-%9(*) $(4

J)"0(R&)L(0M
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Sample )(*+, "-./012 03"4567868024: 

5$($%&! $'/)G)S0+'&$0('/) ! 7$+!
@ %(4)%'8 0)%?)",A.%8") ')%"#'(%PEE%=,1*%>,0 (#, "%4#'(,*=%?)$#  # $%A#(4%=,1*%01**) (%,*%3,'(%*)0) (%0,38) ' ()!%)38",=3) (:%%%

E&,*#&'*:;#( :9(.&$) -:L()(# -:3'/!()&' -: )*(#% &*+ >(#A&'( Q&*+ 4 *(,0
/V5%2)$#, "%i,1(4%5,33#(())%@ETX@Ib2010IKG13c
%Regional Youth Ministries Committee%KG1UIKG1L
%@%4 >)%')*>)!%3  =%(#3)'% '% %'8#*#(1 "%!#*)0(,*%-,*%X "7%(,%O33 1'%  !%regional%*)(*) (':

1$!!/)&*G:1+/#'+:D#. )&S *&$) T$-/)*((# >(#A&'(O Q&*+ 4 *(,0

%KGNL%iX5P%X,3) %,-%/#'(# 0(#, %B,3# ))
%% ?#( (%-,*% 13  #(=%KG10IKGNF
%6,='%  !%<#*"'%5"1?%KG10IKGNF
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1$).:D#. >(#A(4O =$' *&$) U ;''$!"-&,+!()*, 2$,&*&$) R(-4 E *( <(. ) E *( 3)4(4

Christ Community 54*#'(#  %541*04
Anytown.%@E

%@%4 >)%4)"8)!%(4)%0, $*)$ (#, %(,%?)(()* 
1 !)*'(  !%  !%) $ $)%# %',0# "%^1'(#0)%3# #'(*= 
'8)0#-#0 ""=%04*, #0%4,3)")'' )''.%#33#$* (#, .  !%
'='()3#0%* 0#'3:%
%@%-# #'4)!%')3# *=%  !%A '%,*! # )!%A4#")% (%\#*'( 
54*#'(#  :

P'',0# ()%&# #'()* GHTKGN9

\#*'(%+*)'?=()*#  %541*04
Anytown.%@E
%@%(*  '-,*3)!%(4)%=,1(4%$*,18%# (,%  %)--)0(#>) 
3# #'(*=%(,,".%$*,A# $%(4)%8*,$* 3%'1?'(  (# ""=:

%@% "',%?)$  %')3# *=%A4#")% (%\#*'(%+*)':

/#*)0(,*%,-%i,1(4%  !%54#"!*) `'
&# #'(*#)'

GUTKG13 GJTKG19

First Century 54*#'(#  %541*04
Anytown.%@E
@%@% !3# #'(* ()!%   # ()*$) )* (#, "%3#!%A))7%
8*,$* 3%(4 (%) $ $)!  ) *"=% ""%,-%(4)%041*04:

i,1(4%/#*)0(,* GLT2010 GHTKG13



Sample")(*+, "-./012 03"4567868424:

5$($%& 9)4 !1! !(+!%

) -&.+* $% L$4M, -( 4&).O *+(,(  #( *+( !&)&,*#G ,(**&)., *$ Q+&'+ ,(),(  ' --0

) Q+ * *G"( $% !&)&,*#G  #( G$/ !$,* &)*(#(,*(4N

B+ * &, G$/# A&,&$) $% *+( C&)4 $% '$!!/)&*G *$ Q+&'+ L$4 ! G F( ' --&). G$/N
@%') ')%<,!%0 ""# $%3)%(,% %0,331 #(=%(4 (%4 '% %'(*, $% ))!%-,*%',0# "%^1'(#0)%A,*7.%> "1)'%)!10 (#, .%  !%4 '
,88,*(1 #(#)'%(,%0,"" ?,* ()%A#(4% %!#>)*')%$*,18%,-%8),8"):

j @% 3%A#""# $%(,%3,>)%(,% % )A%*)'#!) 0)%  !T,*%$),$* 84#0 "%",0 (#, :
@% 3%BV;%A#""# $%(,%3,>)%(,% % )A%*)'#!) 0)%  !T,*%$),$* 84#0 "%",0 (#, :

B+ * *G"( $% '$!!/)&*G Q$/-4 G$/ '$),&4(# ,(#A&).

B+ * &, *+(  A(# .( Q$#,+&"  **()4 )'( $% *+( '$).#(. *&$) %$# Q+&'+ G$/  #( ,( #'+&).N
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Nc 5, $*)$ (#, %A#(4%&1"(#8")%9( --
Kc B)A%541*04%/)>)",83) (
Fc 5, $*)$ (#, %A#(4%, )%+ '(,*

Nc 9) #,*%+ '(,*
Kc O013) #0 "T@ ()*- #(4%&# #'(*=
Fc <) )* "T2)$#, "%&# #'(*=

Nc [*?  %b,>)*%KMG.GGGc
Kc 5#(=%bMG.GGGIKMG.GGGc
Fc 91?1*?%# %  %[*?  %P*)

Nc NMNIFMG
Kc FMNk
Fc MNINMG



Sample )(*+, "-./012 03"4567868424:

=$('(+$'/)T!!"%

@%A#""% ))!% %0 '4%' " *=%S%4,1'# $% "",A  0)%# %(4)%*  $)%,-C%%
b8*&)(0&)$(+/*"$(D)8!(!1$&%)0 ). 01!%%$0('/)!U.!(%!%c%

l7G.GGG%(,%l8G.GGG
@% 3%,8) %(,% % )$,(# ?")%' " *=%k%4,1'# $.%( 7# $%# (,% 00,1 (%(4)%*)$#, "%0,'('%,-%"#># $:

;44  )G &)%$#! *&$) #(. #4&). G$/# %&) )'& - )((4, $# ,&*/ *&$) G$/ Q$/-4 -&C( *$ ,+ #( Q&*+  ,( #'+ '$!!&**((I%

V!(!1$&%

+) '#, %\1 !%bNUm%,-%' " *=%  !%4,1'# $cC @% 3% %8) '#, %3)3?)*
j @%!)'#*)%(,%?)% %3)3?)*

) "(4%5 *)C

@%!,% ,(%A#'4%(,%8 *(#0#8 ()%# %(4)%+) '#, %\1 !

 j V(4)*%4) "(4%8"  

9188")3) ( "% ) "(4%+"  %# %5  !

9 ?? (#0 "C F 3, (4'% -()*%)>)*= M =) *'

] 0 (#, C% U A))7'%8)*%=) * @ 0"1!# $% U 91 ! ='%8)*%=) *

5, (# 1# $%O!10 (#, %  !%98#*#(1 "%2)(*) (C M ! ='%8)*%=) *

+ *) ( "%E) >)%b@-%B))!)!c

6!$F8* %'8/!)4 01!%%$0('/)WU.!(%!%

j P1(,%O_8) ') j 5, (# 1# $%O!10 (#, j P'')3?"=T&))(# $%P"",A  0)
j 6,,7' &#'0)""  ),1'%&# #'()*# "%O_8) ')'
j @%1 !)*'(  !%@%A#""%?)%*)#3?1*')!% (%(4)%01**) (%* ()b'c%-,*%(4)%3  ! (,*=%5*#3# "%6 07$*,1 !%54)07b'c:

507$(D)WU.!(%!%
@(%#'%(4)%)_8)0( (#, %(4 (%(4)%0, $*)$ (#, %A#""%8 =%-,*%(4)%)_8) ')'%,-%3,># $%(4)%8 '(,*%(,%(4)% )A%",0 (#, :%%%6)'(%8* 0(#0)'
'1$$)'(%(4 (%(4)%8 '(,*%,?( # %(4*))%)'(#3 ()':%%;4)%0, $*)$ (#, %  !%(4)%8 '(,*%!)()*3# )%(,$)(4)*%A4#04%?)'(%-#('%(4)
 ))!'%,-%(4)%8 '(,*%  !%0, $*)$ (#, :

i,1%0  %-# !%# -,*3 (#, % ?,1(%n+*)-)**)!%+*,>#!)*'o%3,># $%0,38  #)'% (
4((8'CTTAAA:!#'0#8")'4,3)3#''#, ':,*$TA8I0, () (T18", !'TKGNKTNGT&,># $5,38  #)'NKpKGNF:8!-
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Sample")(*+, "-./012 03"4567868424:

6!1! !(+!%

E#'(%=,1*%2)$#, "TP*) %&# #'()*%# %(4)%2)$#, %# %A4#04%=,1%4 >)%9(  !# $:%%E#'(%(4*))%,(4)*%8)*', '.% ""%,-%A4,3%4 >)%4 ! 
,88,*(1 #(=%(,%,?')*>)%=,1*%3# #'(*=%A#(4# %(4)%" '(%-#>)%=) *'.%# 0"1!# $% (%") '(%(A,%8)*', '%-*,3%=,1*%01**) (%,*%3,'(%*)0) (%')((# $:
%%%,4/!'%!)(0&!E))C !%!)F'&! $'/%)M$//)(0&)8!)+$ +*/'&!")M$& 0*&)')6!D$0('/) !1! !(+!)1 0F)& !)6!D$0()M ! !)90*) 0/") &'("$(D;2 
V W R , *+&, "(#,$) $F,(#A(4 G$/# !&)&,*#G Q&*+&) *+( - ,* %&A( G( #,N

V P !( @ &-&). ;44#(,,  )4 3! &- D''/" *&$) 2+$)(

FG0-555-1234I.M. Oneofthose
59(.&$) - @&)&,*(#& - >* %% 2(#,$)6

iO9 Charles%Smith F00-555-1234

iO9 Mandy Smith F00-555-1234

iO9 9heila%Smith

12345 Carpenter Drive: Anytown.%
MM%%00000
(at)MM!#'0#8")':,*$

0000%2#!$)>#)A%/*:
Anytown.%;j%%00000
0s(at)$3 #":0,3

000%X:%Knox 9(: Bloomington.%@E%%
00000 ms(at)c00:,*$

M%9outh Pole 5#*0")
6",,3# $(, .%@E%00000
's(at)CIF:0,3

2)$#, "%&# #'()*

&) (,*%

9*:%&@ #'()*.%
Cloverleaf 54*#'(#  %
541*04%,- 
6",,3# $(, 

E =%8)*', IP''`(%]#0) 
+*)'#!) (.%Corporate%
@ '1*  0) Firm

F00-555-1234

, *+(#( $*+(# &)%$#! *&$) Q+&'+  ,( #'+ '$!!&**(( ,+$/-4 C)$Q *+ * Q$/-4 F( +(-"%/- Q+() '$),&4(#&). G$/  ,  ' )4&4 *(N%

@%?)"#)>) (4)% 13?)*%, )%^,?%-,*%(4)%041*04%#'%(,%",>):::",>)%8),8").%",>)%)>)*=(4# $%<,!%4 '%0*) ()!:%@-%A)%0  %!,%(4 (%A)"".%
(4)*)%#'  ,%"#3#(%(,%A4 (%A)%0  %!,%(,$)(4)*:%
%@%*) ""=%) ^,=%3# #'(*=%  !% 3%$* ()-1"%-,*%(4)%,88,*(1 #(=%(,%')*>)%<,! (4*,1$4%,*! # )!%3# #'(*=:%@%( 7)%-,"",A# $%W)'1'%
>)*=%')*#,1'"=:%W)'1'`%3# #'(*=%0 ""'%1'%(,%'(  !%18%# %(4)%- 0)%,-%# ^1'(#0). *)3)3?)*# $%(4 (%<,!%0*) ()!% ""%8),8")%(,%?)%
",>)!:

B+() Q&-- G$/ F(  A &- F-( *$ #(-$' *(N%
P%3# #313%,-%LG%! ='%-*,3%(4)%! =%@% 3%0 "")!%(,% % )A%0, $*)$ (#, :
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Sample ;,<& *<=(

#X6J CJIT)#XY6#X),-J #J4HW )<=)#X6J C2
-J #H< Y6W)IT-)6WHWI W)=<65

P !(0 Chris Smith
505 Sunshine Court
6",,3# $(, .%@E%%00000 

R$!( 2+$)(0 FG0I555-1234

@&)&,*(#, '$!"-(*&).  1+#&,*& ) 1+/#'+ 5E&,'&"-(, $% 1+#&,*6 @&)&,*(#& - 2#$%&-( !/,* ! C(  '$),'&()*&$/,  ,,(#*&$)
 F$/* *+(&# (*+&' - "(#%$#! )'(  )4  #( .&A() ," '( %$# #(-(A )* '$!!()* #GI

@2 J()90* ) !%.0(%!)&0)& !)NS0+'&$0('/)X$%&0 9N)Z*!%&$0()$()& !). 01$/!K)"$")90*)0F$&)'(9)!++/!%$'%&$+'/)!F./09F!(&[
BV

>2 X'7!)90*)!7! )8!!()& !)%*8\!+&)01)'()011$+$'/)"$%+$./$(' 9) !7$!M)10 )F$($%&! $'/)F$%+0("*+&)+0("*+&!")89)')6!D$0('/
#0FF$%%$0()0()5$($%& 9)0 )& !):!(! '/)#0FF$%%$0()0()5$($%& 9)$()& !)#  $%&$'()# * + ),-$%+$./!%)01)#  $%&2)& '&
 !%*/&!")$()'(9)01)& !)10//0M$(D[

1(),/#(0 BV
>/,"(),&$) $% >* )4&).0 BV
7(#!&) *&$) $% >* )4&).0 BV

A2 I !)& ! !)'(9)011$+$'/)"$%+$./$(' 9). 0+!!"$(D).!("$(D)'D'$(%&)90*)'&)& $%)&$F!)89)'(9)%!&&$(D)0 )!(&$&9)01)0 )'11$/$'&!"
M$& )& !)#  $%&$'()# * + ),-$%+$./!%)01)#  $%&2[

BV

P2 X'7!)90*)!7! )8!!()& !)%*8\!+&)01)'()011$+$'/)"$%+$./$(' 9). 0+!!"$(D)89)'(0& ! )"!(0F$('&$0(K). 01!%%$0('/
'%%0+$'&$0(K)+ !"!(&$'/$(D)80"9K)D*$/")0 )!F./09! )& '&) !%*/&!")$()"$%+$./$(' 9)'+&$0([

BV

Q2 I !)& ! !)'(9)011$+$'/)"$%+$./$(' 9). 0+!!"$(D%).!("$(D)'D'$(%&)90*)'&)& $%)&$F!)89)'(0& ! )"!(0F$('&$0(K
. 01!%%$0('/)'%%0+$'&$0(K)+ !"!(&$'/$(D)80"9K)D*$/")0 )!F./09! [

BV

]2 X'7!)90*)!7! )8!!()& !)%*8\!+&)01)')+$7$/)/'M)%*$&)'//!D$(D)& '&)90*)'&&!F.&!")0 )'+&*'//9)!(D'D!")$()%!U*'/
"$%+ $F$('&$0(K) ' '%%F!(&K)!U./0$&'&$0(K)0 )F$%+0("*+&^). 9%$+'/)'8*%!^)+ $/")'8*%!^)0 )1$('(+$'/)F$%+0("*+&^)M $+
'%)!7! ) !%*/&!")$()')\*"DF!(&)8!$(D)!(&! !")'D'$(%&)90*K)%!&&/!")0*&)01)+0* &K)0 )"$%F$%%!")8!+'*%!)& !)%&'&*&!)01

/$F$&'&$0(%) '")!U.$ !"[
BV

_2 X'7!)90*) '")90* )" $7$(D)/$+!(%!)%*%.!("!")0 ) !70L!")M$& $()& !)/'%&)Q)9!' %[
BV

`2 X'7!)90*)!7! )8!!()10*(")D*$/&9)01K)./!")D*$/&9)&0K)0 )./!")(0)+0(&!%&)&0)+ $F$('/)+ ' D!%[),WU+/*"!)+0(7$+&$0(%)& '&
'7!)8!!()%!'/!"K)!U.*(D!")0 )/!D'//9)! '"$+'&!"^)'(9)F$%"!F!'(0 )+0(7$+&$0()10 )M $+ ). 08'&$0()M'%

%*++!%%1*//9)+0F./!&!"^)011!(%!%)'80*&)M $+ )$(Z*$ 9)$%)(0&).! F$%%$8/!)$()& !)%&'&!)$()M $+ )90*)' !)%!!L$(D)'
.0%$&$0(^)'+&%)01)+$7$/)"$%08!"$!(+!;)a$& ) !%.!+&)&0)" $7$(D) !+0 "K)0(/9)$(+/*"!)F'&&! %)01) !+L/!%%)" $7$(DK)" $7$(D
M $/!)$(&0U$+'&!")'("b0 )" $7$(D)*("! )& !)$(1/*!(+!)01)')+0(& 0//!")%*8%&'(+!;2[

BV

c2 X'%)90* )!F./09F!(&K)')70/*(&!! ).0%$&$0(K)0 ). 01!%%$0('/)+ !"!(&$'/%K)!7! )8!!()&! F$('&!")0 ) !70L!"K)0 ) '7!)90*
8!!()'%L!")(0&)&0) !&* ()&0)!F./09F!(&)0 )')70/*(&!! ).0%$&$0()$()& !)1*&* !)8!+'*%!)90*)'&&!F.&!")0 )'+&*'//9
!(D'D!")$([

>(?/ - 4&,'#&!&) *&$)O + # ,,!()*O (?"-$&* *&$) $# !&,'$)4/'* BV
2+G,&' -  F/,(0 BV

1+&-4 ;F/,(0 BV
K&) )'& - !&,'$)4/'*0 BV

T&$- *&$) $% @&)&,*(#& - 1$4( $% 3*+&', BV
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Sample ;,<& *<=(

@?2 X'7!)90*)!7! )&! F$('&!")90* )!F./09F!(&K)')70/*(&!! ).0%$&$0(K)0 ). 01!%%$0('/)+ !"!(&$'/%)$()0 "! )&0)'70$")1'+$(D)0 
&0)'70$")8!$(D)&! F$('&!")8!+'*%!)01)+ ' D!%)01)'+&*'/)0 )'&&!F.&!"[

>(?/ - 4&,'#&!&) *&$)O + # ,,!()*O (?"-$&* *&$) $# !&,'$)4/'* BV
2+G,&' -  F/,(0 BV

1+&-4 ;F/,(0 BV
K&) )'& - !&,'$)4/'*0 BV

T&$- *&$) $% @&)&,*(#& - 1$4( $% 3*+&', BV

@@2 I !)& ! !)'(9)1'+&%)0 )+$ +*F%&'(+!%)$(70/7$(D)90*)0 )90* )8'+LD 0*(")& '&)% 0*/")8!)"$%+/0%!")'("b0 )1* & ! 
 !7$!M!")8!10 !)90*)' !)!(& *%&!")M$& )& !) !%.0(%$8$/$&$!%)01)F$($%& 9)0()8! '/1)01)')+'//$(D)80"9)01)& !)#  $%&$'(
# * + ),-$%+$./!%)01)#  $%&2[

BV

F?$C'/$#&3()0)*$C)3$4'$#&C$'?$4.)$# '=)$G/)34 '&3H$:!)#3)$:0'= *)$*)4# !)*$)9:!#&#4 '&$?'0$#!!$3/".$#?? 02#4 =)$#&3()03$ &
3:#")$ )!'(I$F&$#** 4 '&$4'$:0'= * &+$'4.)0$0)!)=#&4$2#4)0 #!H$ )$3/0)$4'$ &"!/*)$*#4)3$#&*$ &?'02#4 '&$?'0$0)!#4)*$'?? " #!
*)" 3 '&3H$#"4 '&3H$0)= )(3H$)4"I$J C$C'/$#&*K'0$'4.)0$:#04 )3L$4.#4$#??)"4)*$C'/0$)2:!'C2)&4$#&*K'0$2 & 34)0 #!$34#&* &+
#&*K'0$:0'?)33 '&#!$"0)*)&4 #!3,$

6=%04)07# $%(4)%?,_%?)",A%(4 (%@% 00)8(%(4)')%()*3'.%  !%(4) % "',%0"#07# $%(4)%f91?3#(f%?1((, .%@%0)*(#-=%(4 (%(4)% ?,>)%#'%(*1)%  !% 001* ()%  !
(4 (%# %3=%^1!$3) (%(4)*)% *)% ,%,(4)*%- 0('%,*%0#*013'(  0)'%# >,"># $%3)%,*%  =%? 07$*,1 !%*)" ()!%(,%3=%?)# $%) (*1'()!%A#(4%(4)
*)'8, '#?#"#(#)'%,-%3# #'(*=%# %(4)%54*#'(#  %541*04%b/#'0#8")'%,-%54*#'(c:%

@%-1*(4)*% 07 ,A")!$)%(4 (%(4)%# -,*3 (#, %0, ( # )!%# %(4#'%/#'0",'1*)%  !%2)") ')%\,*3%#'%(*1)%  !%0,38")()%  !%(4 (%  =%3#'*)8*)') ( (#, 
 !T,*%,3#''#, %3 =%?)%$*,1 !'%-,*%*)^)0(#, %,-%0, '#!)* (#, %-,*% %3# #'(*=%8,'#(#, %,*%-,*%()*3# (#, %,-% %3# #'(*=%8,'#(#, %,*%,-%3=%'(  !# $% '
%3# #'()*%# %(4)%54*#'(#  %541*04%b/#'0#8")'%,-%54*#'(c:%@% 1(4,*#Z)%(4,')%8)*', '%A4,%*)0)#>)%3=%9) *04%  !%5 ""%\,*3'%  !%(4#'%9) *04%  !%5 ""
/#'0",'1*)%  !%2)") ')%\,*3.%  !%(4)#*% $) ('.%(,%3 7)%  =%# e1#*#)'%(,%  =%8)*', %,*%) (#(=%*)$ *!# $%3)%  !% ""%'( ()3) ('%0, ( # )!%# %(4)')
-,*3'q%(4#'% 1(4,*#Z (#, %# 0"1!)'.%?1(%#'% ,(%"#3#()!%(,.%8)*3#''#, %-,*%'104%8)*', 'T $) ('%(,%*)>#)A%  =%  !% ""%',0# "%3)!# T@ ()* )(%'#()'%  !
',1*0)'%,-%# -,*3 (#, %b):$:.%\ 0)?,,7.%6",$'.%;A#(()*%  !%,(4)*%# ()* )(%8,'(# $'.%)(0:c%%*)$ *!# $%3)%  !%3=%? 07$*,1 !T)_8)*#) 0):

@% "',% 1(4,*#Z)% ""%8)*', '.%) (#(#)'.%-,*3)*%)38",=)*'.%0,1*('.%" A%) -,*0)3) (%  !%,(4)*%81?"#0% $) 0#)'%(,%*)'8, !%(,%# e1#*#)'%0, 0)* # $%3).
(,%'188"=%>)*#-#0 (#, %,-%(4)%# -,*3 (#, %8*,>#!)!%# %(4#'%-,*3.%  !%(,%0,33) (%  !%'( ()%,8# #, '%*)$ *!# $%3=%? 07$*,1 !%  !%04 * 0()*:%@
1(4,*#Z)% ""%8)*', '%A4,%*)0)#>)%3=%9) *04%  !%5 ""%\,*3'.%# 0"1!# $%(4#'%9) *04%  !%5 ""%/#'0",'1*)%  !%2)") ')%\,*3%  !%3=%5*#3# "

6 07$*,1 !%54)07.%  !%(4)#*% $) ('.%(,%0#*01" ().%!#'(*#?1().%  !%,(4)*A#')%'4 *)%# -,*3 (#, %0,"")0()!%# %0,  )0(#, %A#(4%(4)')%-,*3'%A#(4
,(4)*'% '%(4)=%# %(4)#*%',")%!#'0*)(#, %'))%-#(:%%@%%4)*)?=%*)") ')% ""%) (#(#)'%  !%# !#>#!1 "'%(,%A4,3%@%4 >)%8*,>#!)!%(4)')% 1(4,*#Z (#, '%b# 0"1!# $
?1(% ,(%"#3#()!%(,%(4)%54*#'(#  %541*04%b/#'0#8")'%,-%54*#'(cc%-*,3%  =%  !% ""%"# ?#"#(=% *#'# $%-*,3%(4)#*% 0(#, '%(4 (%@%4 >)% 1(4,*#Z)!%# %(4#'
!,013) (%  !%-*,3%  =%,3#''#, '.%# 0"1!# $%"# ?#"#(=% *#'# $%-*,3%(4)#*%,A % )$"#$) 0)%# %0,  )0(#, %A#(4%  =% 0(#, % 1(4,*#Z)!%4)*)# :

j E *( 1$!"-(*(40 & =%NK%KG24
/#$#( "%9#$ (1*)%+*,>#!)!%6=%Chris Smith
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Chris Smith">  1<

#X6J CJIT)#XY6#X),-J #J4HW )<=)#X6J C2
4! F$%%$0()&0)#$ +*/'&!)=0 F%)&0)6!D$0(%

P !(0 Chris Smith  ;44#(,,0 

MGM%9unshine Court(
6",,3# $(, .%@E%%00000

R$!( 2+$)(0 FG0-555-1234

E *( 1$!"-(*(40 & =%NJ%KG20%JCMJ%+&
/#$#( "%9#$ (1*)%+*,>#!)!

H$F$&!")#$ +*/'&$0( ;4)%9) *04%  !%5 ""%V--#0)%3 =%-,*A *!%3=%?#,$* 84#0 "%# -,*3 (#, %  !
*)-)*) 0)'%(,)<(/9)& !)6!D$0(%bI !'%)8!/0M:

O :!(! '/)#$ +*/'&$0( ;4)%9) *04%  !%5 ""%V--#0)%3 =%-,*A *!%3=%?#,$* 84#0 "%# -,*3 (#, %  !
*)-)*) 0)'%(,%I//)6!D$0(%bI !'%;

:!(! '/)#$ +*/'&$0(
M$& ) & 0(D)4 !1! !(+!%

;4)%9) *04%  !%5 ""%V--#0)%3 =%-,*A *!%3=%?#,$* 84#0 "%# -,*3 (#, %  !
*)-)*) 0)'%(,% ""%*)$#, '%?1(%8*)-)*%'(*, $%0, '#!)* (#, %?=%(4)%6!D$0(%b
I !'%)$("$+'&!")8!/0M;

<& ! 
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